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yrBeplKAeHLIlI uonoxenufi o6 opraHax, crpyKTypHbrx rroApa3AeJreHr,urx opraHoB
aAMI4HI4crpaUJd'II ropoAcKoro oKpyra Tonr.srrll)) (n peA. pac[op.rrxeHr{eM
aAMI4HI4crparJVvr ropoAcKoro oKpyra Tonr.srrll or 19.04.2018 J\b 3101-p/1) B rleJr.{x
lpI4BeAeHLL[ lloloxeuux o ceKTope aAMnHraarpwponauux AoxoAoB ylpaBJreHLUr
aAMl4Hl4crparusHofi IpaKTI,IKI{ u KoHTpoJrr aAMr4Hr4crpaWV ropoAcKoro oKpyra
Tomsrru B co orB erorBl4e c g eft mnyro uIr4M 3 aKoHo.{areJr6 crBoM,

rrpr4Ka3brBarc:

1. Yrnep4nrr lloloxenue o
y[paBJreHr4 fl a4MrHvrcrparraBuoft upaxrmu
oKpyra Tom.srrr,r (4anee - lloloxeHve).

2. 3ane4ylorqeuy ceKTopoM aAMrlHr4crpr,rpoBaHr/ur AoxoAoB y[paBJreHr4t
aAMl4Hl{crpat[euoft [paKTIrKI4 vr KoHTpoJr.[ aAMr{Hr4crpagv ropoAcKoro oKpyra
ToJrr-srru opranl{3oBarb pa6ory B eoorBercrBr,ur c loroNa""rr, yrBepxreHHbrM
HacTorulr4M rrpr{Ktr3 oM.

3. Ilpusuatr yrparl{Brur4M or4Jry npraKa3 or 10.07.2017 Ns 15-nr</1.5 (Cl6
yrBeplKAeHuu lloroNeuu.a o ceKTope a.4Ml4Hracrpr4poBaHufl AoxoAoB ylpaBJrgHr4f,
aAMl{Hr4crparlzenofi [paKTIrKr,r v KoHTpoJr.rr a[Mr4uvrcrpa\wr4 ropoAcKoro oKpyra
Toru.srrr4>.
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I. O6mne [oJroxeurrs

1.1. HaraMeHosanue crpyKTypuoro noApa3AeneHns aAMr,rHr,rcrpar\uvr; Cerrop
aAMr.rHucrpr,rpoBaHr,r{ AoxoAoB (aaree - Cerrop) ynpaBneHr.rfl. arurrnucrparunnoft npaKTr4Kr4 r4

KoHTporur (aa.lree - YnpanneHrze ) aAMr,rHrrcrpalluu ropoAcKoro oKpyra Torusrrrd (aanee -

Aguur-rucrpaqnr).
1.2. Cercrop co3AaH B coorBercrBr4rr c peuleurzeM AyMbr ropoAcKoro oKpyra Tomsmu or

24.05.2017 i\b 1448 (O crpyKrype Aguunncrpaquu ropoAcKoro oKpyra Tors.aruz),
pacnop.flxeulreM aAMr{Hr,rcrpaquu ropoAcKoro oKpyra Tomsrru or 31 .05.2017 Ns 4244-pll <O
BueceHr.Irr r.rsN4eHeur,rft B pacnoprxeHr.re aAMr{H}Icrparlprr4 ropoAcKofo oKpyra Tortsru4 or
10.05.2017 l',ls 355I-Ilp (06 yrBepxAeHr4r4 opraHlr3arluounoft cxeMbr QyHxquoualbuoro
noAr{fiHeHufl.u cocraBa opraHoB aAMr4Hr,rcrpauul{ ropoAcKoro oKpyra Torustrrz>.

I,IsL,{eHeHr4e c'raryca, crpyKTypbr r{ npeKpalqeHlre AesreJrbHocrr{ Cer<ropa B cocraBe
Ynpauenur o cyulecrBr.f, erc.f, Ha ocuoBaHrrn pacirop.fl xeHr4r A4uuuucrp apu.

1.3. Certop HerrocpeAcrBeHHo noArrlluserct pyKoBoALITenIo YnpaueHrzx.
1.4. Cerrop u ceoeft Ae.sreJrruocrlr pyKoBoAcrByercs I(oncrraryqraeft Poccuficrcofi

(Degepaqlrlr, 3aKoHoAareJrbubrMr4 r,I I,rHbIMr{ HopMarI,rBHbrMr{ upaBoBbrMrz aKTaMrz Poccuftct<ofi
Oe4epaquu, Cavapcrofi o6racur, MyHlrur4rraJlbHblMr{ npaBoBbrMr,r aKTaMra ropoAcKoro oKpyra
To:rb.arra, flonoNeuueu o6 Ynpanneuur4, Hacrotlquu lloroxeHrdeM.

1.5. Lllraruoe pacnvcanue v ycnoBrs olnarbl rpyAa pa6oruunon Cerropa
yrBepxAalorcg rnanofi ropoAcKoro oKpyra Tomsmv.

llo46op u paccraHoBKa Ka.qpon e Cextope ocyrqecrBJr.flercs KaApoBofi cnyN6oft
A4nauuucrparluu no corJracoBaHr4ro c pyKoBoAr.rreneM Vrpanreuua.

1.6. llonoNeur,re o Cexrope pazpa6aruBaerc.r 3aBeAyroquna CerropoM r4 yrBepxAaerct
rrpr.rKa3oM pyKoBoAr4Tenr Ynpanneur4s.

Hacrogqee lloroNeuue r43MeH.f,ercs B coorBercrBrrvt c u3MeHeHr,reM rlerefi, garaq,

1pyuxr1raft, [paB, orBercrBeHHocrrr, Bo3noxeHHbrx Ha Cerrop.
1.7.Mecro HaxoxreHr.rx Cenropa: 445020, Poccuficxas (De,uepaqr,rs, Cavapcxas o6racrr,

r. Tomsrrv,yn. Benopyccxag, Aolr 33.

II. Ouronnbre rleJrr.r vsaaa'av Cercropa

2.1. Ouroeuofi uersrc AeflTenbHocru Cetcropa sBnserct ocyulecrBJreHue peurusa\vv
6rorxerurx noJrHoMoqr{fi rrasuoro aAMrrHllcrparopa AoxoAoB 6rogNera, aAMr{Hr{crparopa

AoxoAoB 6roANera B coorBercrBlru c Aeficreyrcqr{M 3aKoHoAareJrbcrBoM Poccuficnofi
(De4epaqnu.

2.2. illx Aocrr,rxenr.rr uocrasreHHofi IIeJrr,r Cexropy neo6xoAuuo BbrnoJrHeHr4e

cne.uyroqux 3aAarr:

2.2.1. Oprauzsarlux pa6or iro aAMuur4crplrpoBaHr,rro AoxoAoB, [ocryrrarcur{x B 6rcANer
ropoAcKofo oKpyra Tonrsrru rro KoAaM AoxoAoB, onpeAeneHHbrx perueHr.rerr.{yrrtrr ropoAcKoro
oKpyra Tonrsrru Ha oqepeAHoft QanaHconufi roA;

2.2.2. Opranusaqux pa6ot rto yrrery, $opnanponaHrrro r4 rrpeAocraBJreHr,rro 6rc.uNeruofi
OTTIETHOCTU;

2.2.3 . Oprauuraqr4r r{ ocyqecrBJreHr{e BHyrpeHHero (f uuaHcoBoro KoHrpons;
2.2.4. Oprauzsaqr4r Bbrrpy3K[ Hatrr4cresprft uo aAMr,rur,rcrparr,rBHbrM rurpa$au, flpoquM

HeHarroroBbrM AoxoAaM s fI4C |MII;
2.2.5. llpe4ocraureHr4e cseAeu[fi Ars cocraBrrenvfl, cpeAHecporruoro Qnuauconoro

rIJIaHa u (u4u) npoeKTa 6ro,uNerd rd npeAocraBJreHrre cseAeuuft Anr cocraBJreHr4r KaccoBoro
IIJIAHA.

2.3. OueHxa s(f$emuBuocrr{ Ae{TeJrbHocru Cexropa ocyqecrBJnercr Ha ocHoBaurrr.r
noKa3areJlefi e$SexrraBHocrr,r u (urru) pe3yJlbrarl,IBHocrr,r efo AesreJrbHocrr{, yrBepxAaeMbrx
npr4Ka3oM pyKoBoAr{Telx Ynpaureur.rr.



3

III. Ouronurte {yunquu Cenropa

3.I. [nn perreHr,rs 3anaqu JS 2,2.1. <Oprauu:aqux pa6or ro aAMI{H}IcrpLpoBaHLIrc

,qoxoAoB, nooryrrarcnlux B 6roAxer ropoAcKoro oKpyra Tons.sr-tu rro KoAaM AoxoAoB,
onpe.qeneuHbrx peueHl{eM Ayr"rrr ropoAcKoro oKpyra Tour.srrl,I Ha oqepeAuofi lpuuaucostrft
ro4>, Cextop Bbrnonuser creAyroque (pyur<quu :

3.1.1. O(poprvrmer AoroBopbr no uu(poprrrarlr{oHHoMy esalrN,foAeftcTBlrro r{ eneKrpoHHoMy
o6naeuy AoKyMeHraMr,r MexAy Vnpaueuueu (De4epanbuofo KasHaqefictna (4anee - YOK) no
Cauapcnoft o6ractlr u YupanneHlaeM.

3.1.2. Orrcpsmaer (sairprrnaer) nuqeaofi cqer aAMI,IHI,Icrparopa AoxoAoB 6roAxera
ropoAcKoro oKpyra Tonrsmn s YOK no Cauapcrofi o6tacru.

3.1.3. Ilpe4ocranrrxer e VOK ro Calrapcr<ofi o6racru KoAbI 6roANernofi
rlaccu$uxarlulr AoxoAoB, aAMr{Hr.rcrprrpyeMux YnpanneHl{eM, KaprotlKy o6pasqoe no.{nucefi.

3,L4. Opraunsyer rz exeAHeBHo rronflaer or yOI( no Cauapcxoft o6racrlr B cl{creMe
oneKTpoHHoro AoKyMeuroo6opora Bbr[rrcKr,r I43 nl{ueBoro cr{era alMLrntrcrparopa AoxoAoB
6ioANera ropoAcKoro oKpyra Tolrsrru c rtpunoxeHpreM pacr{erHblx AoKyMeHToB, 3allpocbl Ha

BburcueHr,re npnHaAnexHocru nJrarexa, cnpaBKlr o [eper{I4cneHvrv nocrynneuuft n 6rc4Nerrt,
uuQoprvraqrroHHbre coo6rqenug

3.1.5. llponepxer uonytreHHyro uuQoplraqulo Ha npeAMer o6ouroeaHHocrl4 orHeceHlr.f,

yKa3aHHbrx B pacqerHbrx AoKyMeHTax cyMM fiocryrrneHuft sa KoAbI a,qMl4Hlrcrpl{pyeMblx

AOXOAOB.

3.I.6. llpono4ur pa6ory rro BbrrcHeHr4ro npr4naAJrexHocrr,r HeBbrrcHeHHbIx unatexeft,
3arrucreHgbrx Ha rurqenofi c.{er AANauHHcrparInI u no 3anpocau V@K no Cauapcxofi o6lacru.

3.I.7. @opvrupyer yBe4oMnerirax o6 yrorrueHuu Bu14a u [pr,rHaAJrexHocrtl rltlarex(a,
3a.sBKr4 Ha Bo3Bpar Ha ocHoBe peureuufi o Bo3Bpare rIJIareJIbIIIlIKy I,I3JII4IrIHe (orura6ouno)

orrJraqeHHbrx cyMM.

3.1.8. Orupaelrer n V@K uo Carrrapcr<oft o6racrr.r B cr{creMe oJrexTpoHHofo

AoKyMeuToo6opora o(foprr.rrenHbre rr noArrrircaHHble gJreKTpoHHbIe uJlarexHble AoKyMeHTbI .{Jit
Aamuefturefi o6pa6orxu.

3.1.9. Kourporurpyer cBoeBpeMeHHyro AocraBKy sneKrpouHbx AoKyMeHroB Ao VOK uo
Canaapcroft o6racru, o6pa6orxy orrrpaBneHHblx .qoKyMeHToB, orpaxeHl,Ie Ha nI,IIIeBoM cqere

Qlruauconrrx ouepaqufi, yKa3aHHbrx B AoKyMeHTax, npr,rHuMaer Mepbl no ycrpaHeul{Io
no cryrrr{Brrlrrx 3 aMer{aHuft u o ucxoAsrrlr4M gneKTpoHHbIM AoKyMeHTaM.

3.1.10. Oprauusyer r.r ocyrqecrBrrfier pa3HeceHrre urarexefi n 6ase .qauulx AC
<AAuunucrparr{Buair KoMlrccr{s)) B coorBercrBulr c BblnldcKoft, uorryuengofi or YQK no
Canaapcr<oft o6nacru.

3.1 .1 1 . I,Iu$opMr{pyer rroApa3AeJreHr4fr, BxoAsrrlue I cocraB Ynpanreuua,
arMr.rur,rcrparr.rBHbre KoMr,rccrrrr pafiouon ropoAcKoro oKpyra Toruxrru, cryN6lt cyAe6urx
upr.rcraBoB, yqpex.[euus u opraHrr3aurrpr ropoAcKoro oKpyra Torugrrl,I o6 ]I3MeHeHI,IIr

peKBr43r.{ToB rrr{r{eBofo srrera, orKpbrroro s YOK no Cauapcxoft o6lacru.
3.2. fitx perueHrrs 3a1Laqv Ns 2.2.2. <Oprauuraqua pa6or ro yqery, SopnupoaaHLrro 14

rrpeAocraBneHr{ro 6roAxernofi orqernocrn>r, Cexrop BbluonHser cneAylouue (fyurqrau:
3.2.1. Ocyruecrnrtxer BeAeHr{e yr{era Ha.ILrcreHLIfi v uoctyuneuufi B pa3pe3e

aAMrrHr{cTpr{pyeMbrx AoxoAoB Ha ocHoBe uepBI{tIHbIx AoKyMeHToB; oTpaxaeT oIIepaIIuI4 B

perr{crpax 6roAxersoro yrrera; Soprrrupyer }KypHan ouepaquft, rnaBHyro KHI,Iry.

3.2.2. Cocraenger Ha ocuoBe AaHHbrx perucrpob 6roAxersoro yqera MecsqHyro,
KBapranbHyro r4 roAoByro 6ro4Nernyo orr{erHocrb; npeAcraBJr.rrer ee B AerrapraMeur @uuaucoe
AAuiasucrpa:!:au.

3.2.3.llpe4cranrtser neo6xoAr{M}ro uu(lopruaqrto ro 3anpocaM opraHoB (De4epamuoro

ragua.{eftcrna Pocclrftcxoft @e4epaqrau, opraHon (crpyrrypHblx no.upa3Aeneurzfi)

AAlr usncrparlr4 r,r B paMKax cBolrx noruioNro.rflfi .
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3.2.4. Koncymrupyet uJIaTeJIrIIILIKoB, ocyrqecrBn{roqux rrJrarexr{ s 6roANer
ropoAcKofo oKpyra Tonrxrrz, rro BorrpocaM 3ar{ucneHr,rs Fnaqeuubrx cyMM Ha KoAbr AoxoAoB
6rclNera.

3.3. fim perregr{s 3al;arlpr Ns 2.2.3 <Oprauusaqur u ocyqecrBJreHr4e BgyrpegHero
Q nuancon of o KoHTponr > Cexrop Bbrrro Jruser cJreAyroulr4 e Syuxuun :

3.3.1. (DopuuponaHHe, yrBepxAeHl4e, axryaJIusa1iafr. Kaprbr BHyrpeHHero (fuuaucoBoro
KoHTpoJrr Ao HarraJra oqepeAuoro SuuaHcoBoro foAa.

3.3.2. BeAeuIze perrcrpoB (Nypnanos) yreta pe3ynbraroB BuyrpeHuero (fuuagcoBoro
KoHTpoJr{, cocraBJreHr{e orqeroB BHyrpeHHero (fuHaucoBoro KoHTpoJrr.

3.4. ilvs peureullt 3a/taqv ]{b 2.2.4 <Oprauzsaqn.a Bbrrpy3Kr.r ua,rwcileunfi. no
aAMI4HI{crparLIBHbIM urpaQa:r,r, [poqr,rM HeHaJrofoBbrM AoxoAaM n fZC fMlI) Cexrop
BbrnoJrHf,er cJreAyroque (f yuxqzra :

3.4.1. O(fopnanxer 3ilIBKy Ha ripucoeAllHeur.re K cofJrarresurc o6 zu$oprraaqr4oHHoM
nsauraoAefi-crBlrl4 c nu(fopualluonnofi cucreNloft Cavrapcrcofi o6lacru <Cucrelrofi
rocyAapcrBeHHbx \r MyHr,rquflanbHbrx urareNefi>, 3aKJrroqaer AoroBop c fI,lC fMlI,
npeAocraBnter 3arBKy Ha perr.rcrparllrrc n fI4C fMlI.

3.4.2. Ocyulecrnlxer Bblrpy3Ky HarrrcneHufi n |I,IC ;MII.
3.5, flnx peureHut sapLartzr Jtlb 2.2.5 dIpe4ocraBJIeHI,Ie cseAeHnfi AJIS cocraBJregr{{

cpeAHecpoquoro SuuaucoBoro [JIaHa u (unu) [poeKTa 6rc4xem 14 npeAocraBneHrre cnelenuft
Anf, cocraBJreHu.s KaccoBoro nJraHa) Cemop BbrrroJrHfler cneAylotr1ue $yHxqnu:

3.5.1. LIzyla.et, orcrlexl,IBaer I{3MeHeHI,Ifl vr auaJrrz3r,rpyer aAMuHrzcrpr{pyeMbre
nocrynneHr4fl AoxoAos s 6roANer.

3.5.2. Ocyuectuter noAroroBKy IIporHo3oB rrocryrrJreHwft e 6roANer ropoAcKoro
oKpyra Torn.srru B pa3pe3e AoxoAoB, aAMr{Hr4crpr{pyeMbrx Yupannenuena.

3.5.3. Ooprraupyer cBeAeHI,Ir Anr cocraBrreHwfl.vBerenrrs.KaccoBofo rrJraHa.

3.6. fiw pelrreHlls Bo3JIoxeHHbrx Ha Cexrop 3aAar{ BbrrroJru.rrer cne.qy}oq}re $yuruuu:
3.6.L Ocyuecrenxer pa6ory no KoMuJIeKToBaHI{Io, xpaHeHr.rro, yqery r,r fic[oJrb3oBaHr.rro

apxr4Bnbrx AoKyMeHTon, o 6pasyroquxcr B rrpouecce,{esreJrbnocru Cerropa.
3.6.2. Paspa6arrtBaer IIpoeKrbI MyHrIIIuuiInbHbx npaBoBbrx aKroB ropoAcKoro oKpyra

Tomsrru no Bo[pocaM, BxoAflrrlr,rM B KoMrlereHqurc Cerropa.
3.6.3. Oprauv:yer I{ KoHrponupyer pa6ory ro paccMorpeHrlrc u roAroroBKe orBeroB Ha

nLIcbMeHHbIe o6panleuux (lu:uuecrux v lopl{AuqecKr4x nuq B cpoKr{, ycraHoBJreHHbre
P euauesroM Aeirorrpolr3BoAcrBa rr AoKlueuroo6opora s AANauu trcrpaqrrrv.

3.6.4. Opranusyer H ocyqecrBJr.ser pa6ory c AoKyMeHraMrr B <Crzcrelre eneKrpoHHoro
IoKyMeHToo6opora <,{eno >.

IV. Crpyrcrypa Cexropa

4.1. Cerrop He r{Meer B cBoeM cocraBe crpyKrypHbrx noApa3Aelenzfi.

V. PynonoAcrBo Cenroponr

5. 1. Cexrop Bo3rJraBJllter 3aBeAyrorqufi Cercroponr.
5.2. OcsonHble [oJIHoMorInr 3aBeA].rouero CercropoM Anr Bbr[oJrueHr{r Bo3JroxeHHbx

ua Cerrop 3a1aq u (pyuxqufi:
opraHu3yer pa6ory Certopa, ocyulecrBlser KoHTpoJrb sa ero AesreJrbHocrblo,

yrBepxAaer efo nJIaHoBbIe rloKasareJrrr pa6omr, ocyrqecrBJrrer o6rqee MeroAr.rqecKoe
pyKoBoAcrno pa6or:oft, KoHTpoJrr4pydr u aHanr,r3r,rpyer ee cocro flHtre

- rIpoBoAI{T pa3rpaHI,Ir{eHLIe KoMIIeTeHIIr.rr{ H paclpe,4enreT 3a4a]lj'ufl MexAy
corpyAHr{Kaura Cerropa;

. - BI{3I4pyeT [pOeKTbI HOpMaTr{BHbrX npaBoBbrx aKToB, fioArrr,rcbrBaeT AoKyMeHTbr B

npelenax csoeft KoMrrereHuur{;
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- BHOClrr Ha paccMoTpeH[e pyKoBoArrTels ynpaBneHr,rfi rrpeAJrox(eHr.rr IIo BorrpocaM,
BXoArur{M B KoMrrererrquro Cerropa;

- ocytrIecTBrser B3alrMo,4eftcrsue c BbIIuecrosIqLIM pyKoBoAlrreJreM, a raKxe c Apyrr{Mrz
crpyKTypHbMrr [oApa3AeJreHr.rsura AAuuskrarparJrru, rocyAapcrBeHHbMr4 opraHaMr4, opraHaMH
MeQTITOTO CaMOyrIpaBJIeHUs, yqpexAeEugMtl, Epe,4nptrflTuflMLr r.r opraHr,r3auLrfrMLr fopolcKoro
oKpyra TonrsrrrE B npeleJrax KoMnereHrluu Cerropa;

- npu [pl4eMe ua pa6oty pa6oruara (nneceuue usrr,reueHuft s floroNeHue o Cer<rope)
3HaKoMr4T ero c flonoxeHr,reM o Cexrope noA poculrcb.

5.3. B coorsercrBl,Ila c Koucrutyquefi Poccuficrofi Oeaeparlr4r4, 3aKoHoAareJrbnbrMrz r{
LIHrIML{ HopMaTI,IBHrIMLI npaBoBbIMI4 aKTaMLI Poccuftcroft Oe4eparluu u Carrrapcxofi o6lacru,
MyHI4uI{nanbHbIMLI [paBoBbrMrir aKTaMr{ ropoAcKoro oKpyra Tonrsrru 3aBeAyroquft Cerropou
HECET OTBETCTBEHHOCTb 3A:

- cBoeBpeMeuHocrb vr KaqecrBo BbrrroJrHeHr4s rrJraHa pa6or u noxasarereft
pe3ynbrarr{BHocrr.r AesreJrbuocru Cer<ropa;

- cocroflHr.re rpylonofi u clyNe6uofi AucrlunJrr,rubr cpeAr4 uoArrr{HeHHbx;
- rtpuquHeul{e Marepl,IaJlbuoro yqep6a - B rrpeAenax, o[peAeJreHHbrx reftcrByrouir4M

TpyAoBbrM r{ rpaxAaHcK}rM 3aKorroAaTenbcTBoM ;
- rlpl{Htrlae peureuuft, a raKxe paspa6orxy u (uxu) Br,r3r.rpoBaur.re [poeKToB AoKyMeHToB,

nporllBopeqalqux 4efictnytoqeMy 3aKoHoAareJlbcrBy vr MJ[LrqvlanbHbrM [paBoBbrM aKTaM
ropoAcKoro oKpyra Tolrxrru;

- HeLIcrIoiIHeHtre vrv HeuaAnexalqee rlcrtoltHeHlre cBoI,IX AoJrxHocrHrx o6rsaHnocrefi.
LI3JroxeHHbx B Ao Jrxuocruo fi uncrpyKrlrdrr 3 aBeAyroqero C erropou.

3 ane4yroqnft cerropoM aAMr{HucrprzpoBaHr,rr AoxoAoB
yrrp aBneur,r fl . a1uuutrcrp aranu o ft rrp aKTr,rKtr r4 Ko HTp o rrt
aAMr{Hr.rcrparl}r}r ropoAcKoro oKpyra Tomsrrz O.A. Opnona


