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r. ToassitTi, Camapcekoii 06,

00 yreepaxaenun [lonoxenns 06 oraene
PAcXo0/J0B JIeNapTaMenTa Mo yNpaBJIeH!Io
MYHHIHNAILHBIM HMYIIECTBOM
AAMHHUCTPALMH ropojckoro okpyra ToabsaTTh

Jlnst opraHuzauuy AajibHeNnIel AesTe/IbHOCTH OT/1eIa pacXooB JerapTaMeHTa 1o
VIPABICHUIO MYHULUIIAIBHBIM HMYLIECTBOM aJIMAHHUCTPAIMK  TOPOJICKOIO OKpyra
TonapsiTTH, B COOTBETCTBUM C pACHOPSZKEHHEM aJIMHHUCTPALIMH T'OPOJACKOI0 OKpyla
Tonpsirrt ot 25.10.2017 Ne 8908-p/1 «O BHeceHHHM W3IMEHEHHI B pacriopspKeHNe
aamuHMCTpauun  ropoackoro okpyra Tomestr ot  10.05.2017 Ne 3551-p/1  «OO6
YTBEPKJACHUH OPraHu3allMOHHON CcXeMBbl (PYHKIHMOHAILHOIO TOAYMHEHHS M COCTaBa
Opr'aHOB  aJAMMHUCTPALUK TOPOJCKOro OKpyra ToXpaTTh», PYKOBOJACTBYACH YCTaBoMm
ropojickoro okpyra Tomessarru,

[TPUKA3BIBAIO:

1. YrepauTh npuiaraemoe Ilonoxenue 06 oriene pacxo 0B JerapTaMeHTa 110
YIPABICHUIO MYHUUHIIAJIBHEIM  MUMYIIECTBOM  @JIMHHHCTPALMM  TOPOJICKOT0  OKpyra
TonpsiTTH.

2. llpusHaTh yTpaTHUBUIMM CWIY NpHUKa3 pPYKOBOAUTEIs JerapraMmeHTa 110
VIPABICHHIO MYHMOMIAIBHBIM — uMmyliectBom ot 21.06.2016 Ne  102-nk/5.2 «O06
yrepkjieHuu [lonoxkenus o6 otaene ucnonHenus O10/pKeTa o pacxo/iaM 1 obecnedeHms
MYHUIMIIAIBHBIX 3aKYIOK JEIapTaMeHTa MO YIPABIEHUIO MYHHIIMIAIbHBIM UMYIIECTBOM
AJIMMHUCTPALIMK ropoJickoro okpyra TonbsTruy.

3. HavansHuKy oTzena pacxoloB JenapTaMeHTa 0 YIPABACHUIO MYHULUIIAIBHBIM
MMYIIIECTBOM  aJMHHUCTpaluu ropojckoro oxpyra losearrn Crkapennosoit  C.B.
OpraHu3oBarh paboTy oTJ/elia B COOTBETCTBHU ¢ yTBepik(eHHbIM [losokenuem.

4. KoHTpousb 32 UCIIOJIHEHUEM HACTOSILIET O NIPUKa3a OCTaBIIso 3a co0oil.
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[LOBIME ITOJIOXKEHM S

1.1. HaumeHnoBaHue CTPYKTYpHOIO MOJApa3/esieHHs aJMHHUCTPAIIMH: OTAC/ Pacxoi1oB
(nanee — Otpnen) JlemapramenTa 10 YNPABIEHHIO MYyHHLMIAILHBIM HMYLIECTBOM (Zanee -
JlenapTaMeHT) aAMHHUCTPAIIME TOPOJCKOro okpyra TompATTH (najee - a/IMMHACTPALHS).

1.2. OTtmen co3jmaH B COOTBETCTBHH C  PACHOPSIKEHHEM MIPHH TOPOJICKOIO OKpyra
Tonestt ot 09.11.2012 Ne 10897-p/1«O | BHECEHHH HM3MCHEHHH B pacropsiKeHHE MOPHUH
ropockoro okpyra Tonbstru ot 20.01.20121 Ne 340-p/1 «O0 yrBepiK/eHu OPraHn3alHOHHOM
cXeMBbl (PYHKIIHOHABHOIO IOYHHECHHS U COCTABa OPraHoOB aIMHUHHCTPALUH FOPOACKOI0 OKpyra
ToNBATTHY, EPEUMEHOBAH HA OCHOBAHHH PACTIOPIKEHHI M3PHH rOpOJICKOro okpyra TomnbsTri
or 13.05.2013 Ne 2743-p/1 «O BHeceHMH H3MEHEHHMH B paCHOPSDKCHHE AJIMHMHUCTPALHU
ropoackoro okpyra Tosmsstrn ot 20.01.2012 Ne 340-p/1 «OG yrBepKAeHHH OpraHH3alHOHHON
cxeMbl  (DYHKIMOHAILHOIO [OJYMHEHHMS M COCTABA OPraHoB M3PHH TOPOJICKOrO  OKpyra
TonesiTtuy, ot 27.05.2016 No 3134-p/1| «O BHeceHHMM M3MEHEHHI B paclOpsKCHUE
aJIMHHHCTpAIUH ropoackoro okpyra Tomnbstra oT 25.03.2014 Ne 1871-p/1 «O0 yrBepxkueHnn
OpraHM3alMOHHON cXeMbl (YHKIMOHAIBHOIO [OJYHHEHHS H COCTABa OpraHoB MOpHH
ropoackoro okpyra Tomestre», or 31.05.2017 No 4244-p/1 «O BHeceHMH HM3MCHEHMH B
pacropsKenne aaMUHHCTpalui ropojckoro okpyra Tombsrra ot 10.05.2017 No 1448-p/1 «O06
YTBEPIKJAEHHM OPraHU3aLUOHHON cXeMbl (YHKUHOHAILHOIO MOAYMHEHHs W cocTasa OpraHoB
aJIMHHUCTPALMH TOPOJICKOrO OKpyra TOIbSTTHY, NEPEHMEHOBAH Ha OCHOBAHUM PACIIOPKeHHH
aZMUHMCTpalMu  ropojckoro okpyra Tomearta ot 25.10.2017 Ne 8908-p/l1 «O BHecenun
H3MEHEHHH B pacropsiKeHHe aJMHHHCTpaiuy ropoxckoro okpyra Tombsarru ot 10.05.2017 Ne
3551-p/1 «OO yTBepHIEHHH OPraHM3AIMOHHON CXeMbl (YHKIHOHAILHOrO TMOJMMHEHHS U
cocTaBa OpraHoB aIMHHUCTpAUH ropojckoro okpyra ToaparTu». M3menenne CTpyKTypEL,
craryca OTaena ¥ npekpauienue aesrenpHocTH Otaena B cocrase JlenapramenTa npou3BOAHTCS
Ha OCHOBAHHH PACIIOPSDKEHHS aAMHHHCTPALIHH.

1.3. Ornen nmoauuHsieTcsi pykoBouTemo Jlenapramenta.

1.4. OTaen ocymecTBISIET CBOIO JIeATENbHOCTL Ha ocHose KoncTnTyimu Poccuiickoi
dejiepaluy, 3aKOHOJMATEIBHBIX M MHBIX  HOPMATHBHBIX IIPABOBBIX akTOB POCCHHCKOM
Bejepannn, Camapckod 00acTH, MYHHIMOAILHBIX [PABOBBIX aKTOB TOPOCKOrO OKpyrd
Tonesrry, [onoxenus o Jlenmapramenre, a Take nactosiero Ionoxenus.

1.5. IllratHoe pacnucaHue W yCIOBMS oOIulaTel Tpyaa pabotHukos Otjelna
yTBEpIKIAIoTCs IMaBoii ropojckoro okpyra Tompartu. ITonGop u paccranoska kajgpos B Otxere
OCYIIECTBIISIETCS KaApoBOH ciIy:kO0H aIMHUHMCTpPALMK 110 COIJIACOBAHMIO C PYKOBOJIHTEIEM
JieriapraMeTa 1 HadalbHHKOM OT/Iea.

1.6. TTonoxenue 06 Otaene paspadarblBaeTesl HAYAILHUKOM OTJI€/1a M YTBEPIKIACTCH
[IPUKA30M PYKOBOAMTEIIS JIENapTaMeHTd.

Hacrosiiee [Tonoskenne M3MEHSETCS B COOTBETCTBHM C H3MEHEHMEM LIEJICH, 3ajad4,
()YHKIIHH, IpaB ¥ OTBETCTBEHHOCTH, BO3JIOKEHHBIX Ha OTer.

1.7. Mecro naxoxuenus Otnena: 445020, Poccmitckas ®enepanms, Camapckas
obiacts, r. TonbsTTH, yi. benopycckas, 33.

II. OCHOBHBIE LIEJIM U 3AJIAYN OT/IEJIA

2.1. OcHOBHOH 1eJBIO AesiTepHoCTH OT1/1ea ABIseTcs: IaHUPOBAHUE W HCIIOTHEHHE
Oroskera mo pacxonam JlemaprameHTa, OCyIECTBICHHE yueTa M (OpMHpOBaHHEC (PHHAHCOBOM
OTYETHOCTH [0 pacxonam JlemapramentTd, ofecleveHHE MYHMIMIAIBHBIX 3aKyloK Juis
MYHHITHIATBLHBIX HYXK/I, peaTH3aIis MEPONPHATHI 110 00CCIIeYeHHIO KHIILEM MOJIOJLIX CeMei U
OTHEJBHBIX KaTeropuit rpaxjaan ropoJckorg okpyra ToabsTTH, NOArOTOBKA pPacdyeToB B3HOCOB
HA KanUTIBHBIH peMOHT o0lIero HMylecTsa B MHOIOKBAPTHPHBIX JloMax B Jl0Je
MYHHIIMIIATEHOH COOCTBEHHOCTH Tropojackoro okpyra ToubsTTd (najiee — B3HOCBI Ha
KaruTalibHbBIA pGMOHT) B IICJIAX UX NCPCHHCIICHUS.

2.2. JIns JoCTHXKEHHS T10CTAaBICHHON 1enu OTaeny HeoOXO0ANMO PEHIEHHE CIIC/LYIONIHX




3a/1a4:
2.2.1. [nanupoBanye U UCIOIHEHHE OIOUKeTa 110 pacxoiaM [lenmapramMenTa.
2.2.2. OcymectBienue yuera u GopMupoBaHue (PUHAHCOBOH OTYETHOCTH IO Pacxo/aMm
Jlenapramenra.
2.2.3. OcylecTBIeHNEe 3aKyIKH Ha [IOCTABKY TOBapOB, BBINOJHEHHE paboT, OKa3zaHHE
YCOyr Ui  MYHHIMIAIBHBIX HYXKZ B TNOpAAKe, [PEIyCMOTPEHHOM  JICHCTBYIOIIMM
3aKOHOJATENILCTBOM.
2.2.4. BrauMozeHCTBHE MEXK/Iy OpraHoM HCIIONHHTEIBHOH BilacTH CcyOBeKTa
Poccuiickoit @enepaniud M aJMHHHCTpaAlHell M0 MPEJOCTABJICHHI0O W  PACXOJOBAHHIO
MeXOIOKETHBIX TpaHC(hepToB is 00ecrneveHus JKHIBEM MOJIOJBIX CeMEH M OT/Ie/IBHBIX
KaTeropuii rpakaaH ropoJcKoro okpyra TonpaTTH.
2.2.5. ®opMHpOBaHHE CIUCKOB B paMKax pealM3allid Ha TEPPHUTOPHH T'OPOJICKOro
| oxpyra TonbarTi noamporpammsl «O6ecredeHne KuIbeM MonoabIx cemer» OIIT «Kumme».
| 2.2.6. OcymecTBiende ydeta M (DOPMHPOBaHHE OTYETHOCTH 00 HCIOIB30BAHHH
MeKOIOKETHRIX TpaHchepToB Ha oOecreyeHHe JKHIBEM MOJOIBIX CEeMEH W  OTJC/IBHBIX
KAaTeropuil rpa</[an ropoAcKoro okpyra TonbATTH.
| 2.2.7. OcyllecTBiIeHHe pacyeToB B3HOCOB Ha KalWTAIbHBIH PEMOHT B HEAX HX
| TepPeUUCIIEHHSI.
2.3. Ouenxka s¢pextuBHoCTH JesTenbHocTH OTena OCyIIECTBIAETCS HA OCHOBAHHH
nokasareneit 3(GeKTHBHOCTH W (MIM) pe3y/IbTaTHBHOCTH €ro JEATeIbHOCTH, YTBEPIKAAEMbIX
MPUKA30M PYKOBOAMTES JeapTaMeHTa.

[II. OCHOBHBIE ®VYHKIIMU OTJAEJIA

3.1. Jlnsa pewmenus 3anauu «llnanmpoBanne W ucnosiHeHue Ol0/pKeTa MO pacxojam
Jlenapramenra» OT/aeN BBIIOIHSET CIeAYIONHe QyHKIMHA:

3.1.1. Cocrapjiser ¥ IpelOCTaBIseT B (UHAHCOBBI Opra aJIMHHHUCTPALUH
JIOKYMEHTBI, HEOOXOIUMBIE Ui COCTABICHHA H PACCMOTPEHHMS IPOEKTa OIODKETa FOPOICKOro
okpyra  TompsTTH, Ha  OCHOBaHMHM | CBEJCHHMH,  TPENCTABJICHHBIX  CTPYKTYPHBIMH
noapaszeienusMu Jlenapramenra.

3.1.2. CocraBnseT M [pejocTapifer B (HUHAHCOBBIH OpraH aJAMHHHCTPAIMK
JIOKYMEHTBI, HEOOXOMMBIE Ul BHECEHHs U3MEHEHUH B OIOKET ropoJICKoro okpyra TonbarT,
Ha OCHOBAaHWH CBEJICHHUIA, IPE/ICTABICHHBIX CTPYKTYPHBIMH I10pasjieienusamu Jlenapramenra.

3.1.3. CocraBisier u BejieT OIO/KETHYIO CMeTy pacxonoB JlemaprameHTa, 010UKETHYIO
POCIHCE IIIABHOTO pacropsAnTes 010 UKETHBIX CpelcTB - JlenapramMenTa.

3.1.4. CocraBisieT U BeJIeT peecTp pacxonHbIX o0s3arenseTs [lenapramenra.

3.1.5. OcymiecTBas€T KacCOBOE MCMOJIHEHHE NPHHATBIX PACXOAHBIX 00sA3aTe/LCTB B
YCTAHOBIICHHOM IOPS/IKE.

3.1.6. CocTraBisieT H MMPeJOCTAB/SIET B YCTAHOBICHHOM HOPSJIKE H B IIPEIYCMOTPEHHLIE
CPOKH Heo0OXOJHUMBIe TOKYMEHTHI IO HCIOJHeHHIO Oromxera JlenapramedTa B (DPMHAHCOBBIH
OpraH ¥ CTPYKTYpHbIC IOJpa3/e/ieHus aIMUHMCTPALlMM, a TaKKe I0 3alpocaMm OpraHoB
MECTHOI'O CaMOyIIpaB/IEHUs! U TOCY1apCTBEHHO BIIACTH, HHBIX OpraHu3alui.

3.2. Jlna peuwenust 3anauun «OcymiecTsienue ydera ¥ (opMHpoBaHHE (HHAHCOBOM
OTYeTHOCTH 10 pacxonam JlenapramenTtay OTEN BLITOIHSET ClEAYIOUHE QYHKIHHU:

3.2.1. GopMuUpyeT NOJIHYIO U JI0CTOBEPHYIO HHPOPMAIIHIO O (PMHAHCOBBIX pe3y/IbTaTax
aesrenbHocTH JlenapramenTa.

3.2.2. CocTaBiseT U IpeACTaB/IseT B yCTAHOBICHHOM IOPSJIKE M B IPELyCMOTPEHHbIE
CPOKH (PMHAHCOBYIO OTYETHOCTD IJIABHOIO pactopsiiuresist OI0KETHBIX CPE/ICTB.

33, Jlns pewenust 3ajadd  «OcCyllecTBIGHHE 3aKyNKM Ha [IOCTaBKY TOBApOB,
BBITIOJTHEHHE padoT, OKa3zaHHEe YCIyT Ul MYHHITUNIATBHBIX HYXI B TOPSJIKE, PELYCMOTPEHHOM
JICHCTBYIOIINM 3aKOHOAATENLCTBOM) OTIEN BLITOJIHACT Clie/ytomue (yHKIuu:

3.3.1. [Tnanupyer M OCymECTBISET 3aKyIIKH TOBApoB, paboT, yciyr ans obecrieyeHus
MYHHIHIAIBHBIX HYK B COOTBETCTBHH C JICHCTBYIOLIMM 3aKOHOIATEIbCTBOM
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- Ha mnpuoOpeTeHHe IMKMIBIX I[OMELICHHMH AN TpaKAaH B LENAX pealH3aludd Ha
TEPPUTOPHH FOPOJICKOr0 OKpyTa KHIMILIHOrO 3aKoHoAareabcTBa Poceuiickoi Menepanuy;

- Ha OKa3aHHE YCJIYT IO NPHEMY M IEPEBOJLY IUIATEKEH 3a HAeM XKHJIOrO IMOMELIEHHUs B
MYHHITHITATEHOM JKHIIMIHOM (DOHJIE;

- HA OKalaHue YCIYr II0 ONpelesCHHIO PLIHOYHOM CTOMMOCTH HMMYIIECTBA,
HAXOJALIErocs B MyHUIIMIIAILHOW COOCTBEHHOCTH;

- [0 MPOBEICHHIO TEXHHUYECKOH HMHBEHTApH3allMH, MOATOTOBKE JOKYMEHTOB [UIs
[IOCTAHOBKH OOBEKTOB HEABMIKHMOCTH MYHHUIUNAIBHOH COOCTBEHHOCTH TOPOACKOIO OKpYyra
ToneATTH HA KaJACTPOBBIH y4eT ¥ PErHCTpalliy Ha HUX [paBa MyHUIUNAILHONH COOCTBEHHOCTH;

- Ha OKa3aHHe YCJIyr [0 [POBEACHHUIO Ipe/IEKIapalluOHHOro 00cIie10BaHus
IHIPOTEXHHYECKHX COOPY)KEHHH, HAXOSIIIHXCS B MyHHIIMIIAILHOH COOCTBEHHOCTH;

- HA OKA3aHHE YCJIyI 110 COJAEPIKAHMIO ¥ OTOILICHHIO BPEMEHHO CBOOOIHOTO JKHIIOrO
[OMEUIEHHs MYHHLHIAJIBHOI0 KUJI0r0 (GoHAE.

3.3.2. PasmemmaeT HeoOxoaumyto uHdopmanuio B ExuHolt HHQOpMaUMOHHOM cHCcTeME B
chepe 3akynok (masee — EWMC) B coorBeTcTBHHM ¢ TpeOOBaHHEM 3aKOHOAATE/IBCTBA O
KOHTPAKTHOM cucteMe B chepe 3aKyIoK.

3.3.3. B3aumoieiCTBYEeT C OpraHoM, YIOJIHOMOYEHHBIM Ha ONpe/eNICHHE OCTABIIMKOB
KOHKYPEHTHBIMH CI10c00aMU, NIPH pa3MEIIeHHH MYHHUIHNAIBHBIX 3aKa30B HA II0CTABKH TOBAPOB,
BBINOJHEHHE paboT, OKazaHHe YCIIyT JUIsk MyHHIMNIAIBHBIX HYXK/I IIyTeM [IPOBEJICHHS TOProB.

3.3.4. l'otosuT 1 pazmemnaer B EVMC u3Benienne o npoBeIeHHH 3arpoca KOTHPOBOK.

3.3.5. l'otosut u pazmemaer B EVMC mpoTokos! 0 TpoBEIeHHH 3a1Ipoca KOTHPOBOK.

3.3.6. [lpuHuMaeT u perucTpupyeT KOTHPOBOYHBIE 3aBKH YUaCTHHKOB KOTHPOBOK.

3.3.7. Opranuszyer paboTy KOTHPOBOYHOH  KOMHCCHM 110 PacCMOTPEHHIO
Pe/ICTaBIIEHHBIX KOTHPOBOYHBIX 3asBOK.

3.3.8. Odopmiiser NpOTOKOIL! pACCMOTPEHHS M OLCHKH KOTHPOBOUYHBIX 3a5BOK.

3.3.9. l'oToBUT JUIs 3aKJIIOUCHHS ¢ MOOEIHUTENISIMU TOPrOB IPOEKTBl MYHHIHIIAIBHBIX
KOHTPAKTOB.

3.3.10. Pasmemaer B EMC npoexTbl MyHHIIMIIAIBLHEIX KOHTPAKTOB.

3.3.11. KoHTpOaupyeT UCIOTHEHHE MYHHIIMITAIBHBIX KOHTPAKTOB.

3.3.12. T'OTOBHT M T1OJAET CBEJIEHHS W OTYETHl O 3aK/IFOYEHHUHW M HCIIOJTHEHHH
koutpaxkToB B EMC.

3.3.13. @opmupyeT OTYETHOCTh 00 HCHOJHEHHMH 3aKyloK 110 (aKTHYECKOMY
UCIIOTHEHHIO JEHCTBYIOIMX MYHHIMITATBHBIX KOHTPAKTOB (JIOTOBOPOB).

3.4. Jlns perenus 3aqadu «B3auMopelicTBie MeKIy OpraHOM UCIIOIHUTENBHOM B/IaCTH
cyonekra Poccuiickoit Denepanuy U aJIMHHUACTpAlMEH 110 IIPEJOCTABICHUIO H PacX0I0BAHHIO
MeKODKeTHBIX TpaHchepTos st 00ecIeUeHHs JKHIBEM MOJOIBIX CEeMEH M OTAENbHBIX
KaTeropuii TpaXKian ropoaAckoro okpyra TonesaTTiy OTIeN BBINOIHAET CleAYOmHMe QyHKIHH:

3.4.1. OcymecrtBiseT IOArOTOBKY IPOEKTOB  JIOTOBOPOB  MEXIYy  OpraHoM
UCIIOHUTEIBHOH  BracTH cyObekta Poccuifckoit Penepanmn W aJIMHUHHCTpalMed o
NPEeIOCTABIEHHH U PACcXO0JIOBAHUM MEKOIOJPKeTHBIX TpaHc(epToB st 00ecredeHHs KUIILEM
MOJIOJIBIX  CeMell M OTHENBbHBIX KaTeropHi TrpaxaaH ropoackoro oxpyra TolbiTTH B
COOTBETCTBHH ¢ PernamMenToM Je10npou3BOACTBa U JOKYMEHTO000POTa B aIMUHHUCTPALIUH.

3.5. Jns pewenHus 3anaun «DopMHpOBaHHE CIHCKOB B paMKax peajM3aldd Ha
TEPPUTOPHH Topoackoro okpyra Tonbarty moamporpammbl «O0ecrieueHue JKHUIbEM MOJIOJILIX
cemeii» QLT «Kunnuie» Ot1/1en BBITOIHIET CIeAYIOUMe QYHKIUH:

3.5.1. ExxerontHo 0 1 ceHTs0ps roja, npeaiecTBYIONEro IiaHupyeMoMy, GopMupyeT
Crnucok MOJIOABIX CeMeH — y4JacTHHKOB moanporpaMMmel «OfecriedeHue KHUIBEM MOJIOJIBIX
cemeit» OLIT «Kumme», W3BABMBIIMX JKENaHHE MONYYHTh COLHMANBHYIO BLIIATY B
IUIAaHUPYEMOM TOAY, M MpEJACTaBIsSE€T CIHMCOK B OpraH HCIIOJTHHUTENBHOH BIacTH cyObexTa
Poccuiickoit @enepannu Ha OyMa)KHOM HOCHTEIE, a TaK e TOCPEICTBOM aBTOMATH3HPOBAHHOM
nHdopmanuonHoi cucrembl «PopMHUpOBaHKE U YIpPaBICHHE OJIEKTPOHHBIMH OYepe/IsiMH
Camapckoit obnactu».

3.6. Jlnst pemenus 3anaun «Ocymectrienne ydera 1 (OPMHPOBAHHE OTUETHOCTH 00




MCIT0JIb30BAHHH MEKOIOKETHRIX TpaHChepTOBR Ha 00ECICUCHHME JKHIILEM MOJIOJILIX ceMel U
OTJICJILHBIX KATErOpUil rpaxaan ropoackoro okpyra Tonbsttiy OTAen BEITOTHSET ClIe/yIolHe
(GyHKIMM:

3.6.1. CocraBnsieT M NpeACTaBIACT B YCTAHOBJICHHOM IIOPSIIKE H B MPELyCMOTPEHHLIC
CPOKH OTYETEHI 0 pacXoxax OrojuKeTa MyHHIHUIIAIEHOr0 00pa3oBaHus, HCTOYHHKOM (DMHAHCOBOIO
obecriedeHHsI KOTOPBIX SBJSIOTCS MeXOIOMmKeTHBIe TpaHc(hepTsl Ha obecneueHHe JKHIbeM
MOJIOJBIX CeMEIl M OTHEJIBHBIX KaTerOpHi Ipak/iaH.

3.7. JIna pemenus 3anaun «OCylIecTBICHHE PAcyeTOB B3HOCOB HA KAMWTAIbHDIA
PEMOHT B LEJIAX HX nepeuncaenusy OTaen BBIIOIHAST CNeyIomne OyHKIH:

3.7.1. OcymecTiser B3aHMOJACHCTBHE MEMNJIY aJMHHHCTPAlMEd W HEKOMEPUYECKOI
opranusanueii «Pernonaneuslii oneparop Camapekoit obmactu «POHA KaUTaIbHOIO PEMOHTA
(nanee — Peroneparop), ToBapuinectBamu ¢obcTBeHHMKOB Kuibsi (TCXK), ToBapuiiecTsamu
cobcreennukos HeasuxkumoctH (TCH), skumuuno-cTpontenbHbIME Kooneparusamu (JKCK),
JKHJTMUHBIMH KOOIIepaTUBaMHU (PKK), CIICUHATU3HPOBAHHBIMH MOTPEOHTENBECKUMH
kooneparuBamy (CIIK) ¥ MHBIMH YHNPaBISIOUIMMH OPraHH3AlMsAMH [0  3AKJIIOYECHHBIM
JIOrOBOpaM B 4dCTH pacyera pa3smepa B3HOCOB M OIJIAThl HAa KaNUTAIbHBIA PEMOHT 0OIIEro
UMyLIeCTBA B MHOrokBaptHpHoMm pgome (MKJl) B mone MyHHIHNAILHOM COOCTBEHHOCTH
ropoacKoro okpyra TomesTTH.

3.7.2 Ilpon3BouT pacueT pasMepa B3HOCOB HA KAIlHTAIBHBI PEMOHT H FOTOBHT AKThHI
CBEPKH B3aHMHBIX PACUETOB I10 3aKJIIOUYESHHBIM JI0r0BOPaM.

3.7.3. OcyecTnisier OMIaTy B3HOCOB HAa KalHUTAJIBHBIH PEMOHT OOIIErO UMYIICCTBA B
mHoroksaptupuoM gome (MKJI) B tone myHununamsHoi coOcTBEHHOCTH 1.0, TONBITTH.

3.7.4. OcyuiecTBIsieT NOArOTOBKY HH(pOPMAIHK 0 HCTIOIHEHHIO OI0J/UKETa 110 oriare
B3HOCOB Ha KallUTaJILHBIA peMOHT Ha KOHEIl OTYETHOTO NMepro/ia.

3.8. Ocymecrsnenne pa3pabOTKM | MPOEKTOB MYHHUIHITAILHLIX [PABOBLIX aKTOB
ropojckoro okpyra TonpsiTTH 110 BOIpocam, BXOAMLIMM B KoMeTeHuio Orjena.

3.@. OcymectBiienue paboThl MO pPAaCCMOTPEHUIO W IMOATOTOBKEC OTBETOB Ha
nucbMeHHble  oOpamieHust (QU3MYCCKUX M | IOPHJIMYECKHX JIMIl B CPOKH, YCTAHOBJIEHHbIE
PernamenTom 1enonpou3BoACTBa U JOKYMEHT0000pOTa B aIMHHHCTPALMH TOPOJICKOT0 OKpyra
TonbstrH.

3.1 O Opranmsanuss  paboTel € JOKYMEHTaMM B CHCTEME  JJICKTPOHHOIO
JoKyMeHTooO0poTa «/leno»

IV. CTPYKTYPA OTJIEJIA
4.1. Orzen He UMEET B CBOEGM COCTABE CTPYKTYPHBIX 110/1pa3zie/IeHHH.
V. PYKOBOJICTBO OT/IEJIOM

5.1. Orxen BO3rNaBisieT HA4aJIbHUK OT/Iera.

52 OCHOBHBIG ITOJTHOMOYHA HaYaJILHHUKAa OTAC/Ia UL BBIIOJIHECHKWA BO3JIOKCHHBIX HA
Otten 3ay1a4 1 QyHKIMIA:

- opramusyer pabory Oraena, OCYLIECTBISET KOHTPOJIb 3a CIO JICSTC/IBHOCTBIO,
YTBEP)KAAET €ro IUTdHOBBIC MoKaszareju paboTel, OCYINECTBIsACT OO0IIEe METOIHUYCCKOS
PYKOBOJACTBO pab0oTOMH, KOHTPOIMPYET U AHAIH3UPYET €€ COCTOSHUE;

- [POBOJMUT pa3rpaHHUyeHHe KOMIIETCHLUHH M  pPaCHpeaeseT 3aJlaHus  MEK/IY
pabotHukamu OTaena;

% BHSpreT HpOCKTbI HOpMﬁTHBHbIX HpaBOBI)IX AKTOB, MNOAIUCHIBACT JHOKYMEHTHI B
npejie1ax CBoel KOMITeTeHIIHHM,

- BHOCHT Ha paccmmpe:me HGHOCPQ,&ICTBEHHO]"O BBIICCTOALLLCIO  PYKOBOJMTEC A
IPE/UTOKEHHS 110 BOTIPOCAM, BXOIAIIUM B KoMmmeTernuo Otrena;

- OCYLIECTBIAET B3aMMOJCHCTBHE C BBIIIECTOALUIMMH PYKOBOAMTEIAMH, a TaKkKe C
JPYrHMH CTPYKTYPHBIMH I[OAPa3JCNCHUAMH | aAMHHHCTPAIIMH, TOCYIapPCTBCHHLIMH OpraHami,
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OpraHaMH MECTHOTO CaMOYIIPABICHHS, YUPEHKACHUAMU, NPEANPHATHIMH H OpPraHu3aluaMu
rOpOJCKOro OKpyra B npezenax komnereHuuy Oterna.

- IIpH [IpueMe Ha pabory paboTHHKa (BHeceHHH M3MeHeHuil B [lonoxkenue o6 Orene)
3nakomuT ero ¢ [Tonoxennem o0 Ornene nom pocrucs.

5.3. B coorsercrsuu ¢ Koncrurynueit Poceniickoii Menepaiiy, 3aKono/1aTebHBIMKE 1
HHBIMH HOPMATHBHBIMH NpaBoBbIMH akTaMu Poccuiickoit Mejpepanun u Camapexoit obnactu,
MYHHIMIIAIBHBIMU IIPABOBBIMH aKTaMM FOPOJICKOro OKpyra TOJBATTH HAYAJIBHUK OT/IE/a HeceT
OTBETCTBEHHOCTH 3a:

- CBOCBPEMCHHOCTL M Ka4yeCTBO  BBRIMOJHsEMOH  paboThl W nokasaresnci
pe3yJIbTaTHBHOCTH jiesaTesbHocti OTaena;

- COCTOAHHE TPYJIOBO# M Ity KeOHOHN JUCIHITTHHLI CPeIH HO/MMHHCHHBIX,

- NPUYHHEHHE MATEPUAIILHOTO yiiepOa - B IpeiesiaX, ONpPEe/IeICHHbIX JCHCTBYIONINM
TPYJIOBBIM H I'PAKAAHCKHM 3aKOHOATEILCTBOM;

- [pUHATHE PpEUIeHWH, a TaKke paspaboTKy W (MIH) BH3HPOBAHHE [IPOEKTOR
JIOKYMEHTOB, IPOTHBOpEYALMX JCHCTBYIOIIEMY 3aKOHOJATEIbCTBY M MYHHIHIIAIBHBIM
IIPABOBBIM AKTaM IOpoACcKoro okpyra TonbsTTH;

- HEHCIIOJIHEHHE WIIM HEHAJUIeXKAllee HCIIOJIHEHHE CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEH,
M3JI03KEHHBIX B JO/DKHOCTHOH HHCTPYKIIMH HaYalIbHUKA OT/Iel1a.

P
HauaybHuK oT/Ie71a pacxo/10B | [’i’/é—\ C.B.Cxkapejiosa
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JIMCT O3HAKOMIJIEHMI C ITOJIOXKEHHMEM OTHEJIA PACXO/10B

Ne OHO paboTiuka Hata o3nakomuienus ¢ | Jlnunas noanuce
n/n NOJIOAKEHHEM OT/IeN1a i
1 CkapenHoBa Cernana Bukroposna 24.01.2018 &%A,
‘ Z
2 J : OL1. 3
2 | EmMenbsinoBa AHresuHa AJieKcaH)IpoBHA 24.01.2018 Méfg /
=
o7
3 | bynymesa Oxcana AnekceeBta 24.01.2018 (/‘9 ) =
4 | Cxuba Anacracust AHApEEeBHA 24.01.2018
5 [Tonsruenkosa Jlroamuiia Buransesna 24.01.2018
6 [OpoBa Enena Bacunsesna 24.01.2018
2 Kaneka Exarepuna [ 'ennagnesHa 24.01.2018




